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❖ To access the She-Box portal, follow these steps: 

i. Open your web browser.  

ii. Enter the URL: [https://shebox.wcd.gov.in/].  

iii. You will be directed to the homepage  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

❖ To proceed with Login, please follow these steps: 

i. Click on "Login". 

 

 

 

 

 

 SHe-Box Portal 

 Login 



 
 

 

❖ To proceed with logging in, follow these steps: 

i. Enter your ID, password, and captcha in the respective fields. 

ii. Click on the "Login" button to access your account. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

After a successful login, the dashboard will Open. 

 

 

 

 

 

 

 

 

 State Nodal Officer Dashboard 

 



 
 

 

 

 

❖ To add Department, follow these steps: 

i. Go to Department Master 

ii. Click on Add Department, following form will open. 

 

 

 

 

 

 

 

 
 

iii. Fill all the details and click on Submit. 

 After submitting this form, the Departmental Nodal Officer 

can be created. 

iv. To View/edit/delete Department, click on ‘View Department’ on 

the left menu. 

 

 

 

 

 

 

 

 Add Department 



 
 

 

 

 

❖ To add/view Departmental NO, follow these steps: 

i. Go to User Creation. 

ii. Click on Add/view Departmental NO, following form will open. 

 

 

 

 

 

 

 

 

 

iii. Fill all the details and click on Submit. 

iv. To view, departmental SNO List click on ‘View Departmental SNO 

List’ on the right.  

 

 

 

 

 

 

 

 

 User Creation 



 
 

 

❖ To add/view DNO, follow these steps: 

i. Go to User Creation. 

ii. Click on Add/view DNO, following form will open. 

 

 

 

 

 

 

 

 

 

iii. Fill all the details and click on Submit. 

iv. To view, DNO List click on ‘View DNO List’ on the right. 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

❖ To add/view Sub-district NO, follow these steps: 

i. Go to User Creation. 

ii. Click on Add/view Sub-district NO, following form will open. 

 

 

 

 

 

 

 

 

 

iii. Fill all the details and click on Submit. 

iv. To view, DNO List click on ‘View DNO List’ on the right. 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

 

❖ To add/view DO, follow these steps: 

i. Go to District Officer (DO). 

ii. Click on Add/view DO, following form will open. 

 

 

 

 

 

 

 

 

 

 
 

iii. Fill all the details and click on Submit. 
 

 

 

 

❖ To Approve Organizations, follow these steps: 

i. Go to Empanelment Management. 

ii. Click on Approve Organizations, following form will open. 

 

 

 

 

 

 Add/View District Officer (DO) 

(DO) 

 Empanelment Management 



 
 

 

❖ To Approve Individual, follow these steps: 

i. Go to Empanelment Management. 

ii. Click on Approve Individual, following form will open. 

 

 

 

 

 

 

 

 

iii. Click on ‘Approve’ or ‘Reject’. 

iv. If you need to view the details, click on the View icon. 

 

 

 

❖ To view compliance provisions, follow these steps: 

i. Go to Compliance Provisions. 

ii. Click on “Orientation programmes, capacity/ skill building 

programmes and seminars for the members of the Internal 

Committee/ Local Committee”, following screen will open. 

 

 

 

 

 

 Compliance Provisions 



 
 

 

 

✓ Fill all the details and click on Submit. 

iii. Click on “Awareness/ Sensitization programmes for employees 

with the provisions of the Act”, following screen will open. 

 

 

 

 

 

 

 

 

✓ Fill all the details and click on Submit. 

iv. Click on “Add Annual Report”, following screen will open. 

 

 

 

 

 

 

 

 

✓ Fill all the details and click on Submit. 


