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SHe-Box Portal

¢ To access the She-Box portal, follow these steps:

i. Open your web browser.
ii. Enter the URL: [https://shebox.wcd.gov.in/].

iii. You will be directed to the homepage
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SHe-Box @
Online Complaint Management System

IF YOU ARE FACING SEXUAL HARASSMENT AT WORKPLACE Workplace / Nodal Officer Registration
Sexual Hatassment electronic Bax (SHe-Box) is an effort of Gol to provide a single window access to every woman, irrespective of her work status, whether

working in organised or unorganised, privats o, to facilitate the registration of complaint related to sexual harassment. Any woman facing sexual

harassment at workplace can register their o gh this portal. Once a complaint is submitted to the ‘SHe-Box, it will be directly sent to the concerned
authority having jurisdiction to take action into the g Private Head Office Registration
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Login

% To proceed with Login, please follow these steps:
i. Click on "Login".
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¢ To proceed with logging in, follow these steps:
i. Enter your ID, password, and captcha in the respective fields.

ii. Click on the "Login" button to access your account.
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Login SHe-Box

State Nodal Officer Dashboard

After a successful login, the dashboard will Open.
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Add Department

¢ To add Department, follow these steps:
i. Go to Department Master
ii. Click on Add Department, following form will open.

@ o \
e fawT A
MINISTRY OF
CHILD Deve \

Add Department Details

Sno. Name of the Department

iii. Fill all the details and click on Submit.
4 After submitting this form, the Departmental Nodal Officer

can be created.
iv. To View/edit/delete Department, click on ‘View Department’ on

the left menu.
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Department List




¢ To add/view Departmental NO, follow these steps:

i. Go to User Creation.
ii. Click on Add/view Departmental NO, following form will open.
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4 ub DisrictNO

* Selext District

*Name

* SDMTehsikder/BDOICDPO Emal Id
* Mobile Murnbzr

* Lending Mo

iii. Fill all the details and click on Submit.
iv. To view, departmental SNO List click on ‘View Departmental SNO
List’ on the right.

o3 Head Office NO [State) 5 ,Q Hurra khalid
Add Sub DistrictNO

* Seect Distct

* Name
* SDM/Tehsider/BLOICOPO Emai |

* Mol bamber
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s To add/view DNO, follow these steps:

i. Go to User Creation.
ii. Click on Add/view DNO, following form will open.
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Add DNO Details

* DN Email Id
* babile Nambzr
*Landiine No

* Finzode

iii. Fill all the details and click on Submit.
iv. To view, DNO List click on ‘View DNO List’ on the right.

§ R rumaiic

o tead Offce NO (State)
View DNO List

Add DNO Details

*Select District Selet Distret "

*select Depatent Departmentof Women and Chikd Developmert. GHCTD

*ONO Emall d

* Mbile Number

*0ffce Adress
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¢ To add/view Sub-district NO, follow these steps:
i. Go to User Creation.

ii. Click on Add/view Sub-district NO, following form will open.

Add Sub District N

l_J

iii. Fill all the details and click on Submit.
iv. To view, DNO List click on ‘View DNO List’ on the right.

SHe-Box

Add Sub District N
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Add/View District Officer (DO)

+* To add/view DO, follow these steps:
i. Go to District Officer (DO).
ii. Click on Add/view DO, following form will open.
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Add DO Details View DO Lst

iii. Fill all the details and click on Submit.

Empanelment Management

** To Approve Organizations, follow these steps:

i. Go to Empanelment Management.
ii. Click on Approve Organizations, following form will open.

SHe-Box ¢ et 0t

Verification Form For Empanelment Of Individual Trainer Report

Copy Excel (S POF  Print

Wentifcation Number  ighest Degree Total Experience
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¢ To Approve Individual, follow these steps:
i. Go to Empanelment Management.

ii. Click on Approve Individual, following form will open.

SHe-Box

Approval

Copy Bl OV POF Pt

1 Distet  Nameof Organization

iii. Click on ‘Approve’ or ‘Reject’.
iv. If you need to view the details, click on the View icon.

Compliance Provisions

+ To view compliance provisions, follow these steps:
i. Go to Compliance Provisions.
ii. Click on “Orientation programmes, capacity/ skill building
programmes and seminars for the members of the Internal
Committee/ Local Committee”, following screen will open.

grammes, Capacity/ Skill Building Programmes And Seminars For The Members Of The
ittee Local Committee
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v" Fill all the details and click on Submit.
iii. Click on “Awareness/ Sensitization programmes for employees

with the provisions of the Act”, following screen will open.

s Ofce NO [sate)

Awareness/ Sensitization Programmes For Employees With The Provisions Of The Act

Iﬁj

v" Fill all the details and click on Submit.
iv. Click on “Add Annual Report”, following screen will open.

SHe-Box

Add Annual Report

Display of penal cansequences of sexual harassments and the order constituting, the Internal Committee at conspicuous place in the
workplace u/s Section 4 (1) of the Act

v’ Fill all the details and click on Submit.
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